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KIDS Nursery Placement Agreement 

Child’s Name:                                                           
D.O.B:                                                                        
Parent/Carers Name:
                                               Placement Agreement Fee paid: £50□  


       

    
Current Address:




  
Telephone number: 
E-mail address: 
Room Allocation: Blue bubble □
Green bubble □
Red bubble □
	
	8-1
	1-6
	8-6
	

	Mon
	
	
	
	

	Tue
	
	
	
	

	Wed
	
	
	
	

	Thu
	
	
	
	

	Fri
	
	
	
	


Effective day of change/start date: _______________ 
Term time only Yes □ No □ 
Funding – Please tick correct box

	2 year
Funded
	3/4 year

funded
	SEN

funded
	Term time 15 hrs
	Stretched 11 hrs
	Term Time 30 hrs
	Stretched 22 hrs
	Non-Funded

	
	
	        
	
	
	
	
	


2 Year Code:___________
30 Hours Code:____________ NI Code:____________

Preferred payment method for outstanding balance:


Fees are invoiced in advance for each calendar month, so you will be given an invoice before you start which will need to be paid. Then there after; payment is due by the 4th of the month, payments thereafter are classed as late. The invoices will then be run for the coming month. 
· Non-refundable registration fee of £50.00 to secure a welcome pack and hold a place. 

· Late collection fee (after 6pm) or you’re agreed session time will be charged at £5.00 every 5 minutes. 

· Late payment fee of £25.00.

· We reserve the right to withdraw your child’s placement if you break the payment agreement.

· The invoice is in advance of the service.

· We use a debt collecting agency to recover all debts.

· Full fees are payable for weeks which there are Bank Holidays, with the exception of Christmas, where we are closed between Christmas and new year, with no charge. 

· As a charity we also may close for a Trustee day, which you will not be charged for. 

· A holiday of a two week block or more must be booked 4 weeks in advance. This is still chargeable. 

· INSET days for staff training are not charged.

· There are no reductions for absences due to illness.

· Extra hours must be booked in advance at the manager’s discretion. Payment may be required prior to the attendance of the extra hours. 

· 5% reduction on a sibling attending the same hours. 

· Any changes to hours or notice of a placement is to be given in writing 28 days prior to change. 

· Holiday clubs are booked on a first come basis and are subject to capacity and maybe cancelled if there is not sufficient take up. 

We reserve the right to close the setting on any day due to circumstances beyond our control (e.g., break down in heating, weather and multiple staff sickness). Every effort will be made to give reasonable notice this will be via notices, text system and website. In the event of closure wherever possible an appropriate, alternative temporary premises will be sought. 

This is to confirm that I/we have read KIDS policies via the website and agree to KIDS placement terms outlined in the payment agreement. I/we also understand that any request to change sessions or hours has to be made on the appropriate form with 28 days notice.

I also agree to KIDS storing my/my child’s information as paper copies and electronically. 

Parents/carers signature:




Date of signature:

KIDS agree to provide the placement in line with the payment agreement and recognise good practice working in partnership with the family at all times.

Signed on behalf of KIDS:




Date of signature: 

Added to First Steps:…………………………….

Added to matrix:……………………………...


